



RDD-PA-JS-ACR/----------------





Government of Himachal Pradesh





Rural Development Department

From,





Spl. Secretary (RD)





to the Government of H.P





Shimla-171009

To,





1.All the Project Officers,





DRDAs in Himachal Pradesh





2.All the Block Development Officer





 Dev. Blocks in Himachal Pradesh





Dated:

Shimla-9

October,     2009
Subject:-


Writing of Annual Confidential Report for the year-2008-2009
Sir,




Kindly refer to this office letter No-RDD-PA-JS-ACR/-1982-2072,Dated-11th May,2009 vide which you were requested to furnish your ACRs for the year 2008-2009,but during the scrutiny of records it has come to the notice that ACRs of the most of the POs & BDOs have not yet been received in this office. (ACRs Proforma is available on our Website. www.hprural.nic.in.




You are once again requested to furnish the ACRs for the year 2008-2009 to the higher authorities within a week’s time





This may be treated as most urgent.











Sd/

Addl. Director-cum-Jt. Secy. (RD)

to the Govt. of Himachal Pradesh

Endst. No. As above.




Dated: Shimla-9, the    October, 2009

Copy forwarded to:

1.
All the Deputy Commissioners in Himachal Pradesh for information and necessary action.

2.
All the ADCs/ADMs in H.P.for information and necessary action.










Sd/

Addl. Director-cum-Jt. Secy.(RD)

to the Govt. of Himachal Pradesh.

Government of Himachal Pradesh



Rural Development Department


FORM OF ANNUAL CONFIDENTIAL REPORT ON BLOCK DEVELOPMENT OFFICERS.

REPORT FOR THE PERIOD FROM---------------------------TO-------------------------------
1.
Name of the Officer &Designation

:

2.
Date of Birth




:

3.
Date of continuous appointment


:

4.
Date of appointment to the present post

:

5.
Block/Blocks in which served during


the year/period under report.


:

6.
Training received during the year/period


Under report, indicating the course 


Attended/duration of course and institution
:

7.
Period of absence on account of leave/

Training.




:




PART-II



(To be filled up by the Officers reported upon )

1.        Brief summary of duties and responsibilities(not more than 150 words)

2.
Please specify important items of work wherein quantitative/physical/financial targets/objectives/goals were set for the Block or set by the B.D.O. for the period under report:


1. SGSY:

	No.SHGs
Formed
	No.SHGs linked with banks
	No. of beneficiaries Assisted in SHGs
	No. of Individuals Assisted.
	Total No.of beneficiaries assisted.

	
	
	
	
	


	Target of credit mobilization
	Credit disbursed (Ind.+Groups)
	Subsidy
	Subsidy credit ratio 
	Per capita investment

	
	
	
	
	


Recovery:
	No. of cases sanctioned
	Recovery due
	Recovery made
	Percentage

	
	
	
	


2.
SGRY:
	Mandays Generated 
	Food grain distributed
	Funds utilized
	Percentage

	
	
	
	


3.
NREGA:

	No. of application for registration
	Registration-on done/Job cards issued
	No. of persons demanding employment 
	No. of persons provided employment
	No. of Mandays of work created
	Unemployment allowance whether paid 
	If yes, reasons there of 



	
	
	
	
	
	
	


4.IAY/RGAY:
	Target including previous years balance if any
	Achievement
	Percentage

	
	
	


5. Integrated Wasteland Development Program/ Drought Prone Area Program Desert Development Programme.
	No. of Mrcro-Watersheds
	Target area for the Fin.Year
	Unspent Balsances at the beginning of the year
	Funds received
	Total available funds
	Expdt.(%)
	Area treated

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	No. of Rain water harvesting structure constructed.
	No. of  traditional water sources repaired
	Plantation done 

(No.of plants

	
	
	


6.
TSC:

(i)
Institutional Toilets constructed:

	School             Anganwaries
	                        Target

              APL                       BPL
	Overall

achievements

	Target
	Const-ructed
	Targets
	Const-ructed
	Tareget
	Const-ructed
	Targets
	Constructed
	

	
	
	
	
	
	
	
	
	



(ii) No. of Panchayats attaining ODF status in the beginning of the ………………………

(iii) villages declared ODF during the year under report……………………………………..

7.
Matri Shakti Bima Yojana:

	No. of cases pending from previous year
	No. of cases received during the year
	No. of cases forwarded to banks/institutions
	No. of cases sanctioned 
	No of cases pending
	Reasons for pendency

	
	
	
	
	
	


8.
National family Benefit Scheme:
	No. of cases pending from previous year
	No. of ca ses received during the year
	No. of cases in which the amount disbursed 
	No. of cases pending
	Reasons for pendency

	
	
	
	
	


9.
Group Life Insurance under SGSY and Livestock Insurance:

	No. of cases in which the amount disbursed
	No of cases pending
	Reasons for pendency

	
	
	


10.Others- (In this column, the Officer should incorporate details like works performed as E.O. (Panchayat Samiti),Election etc; performance under SGSY, Special Projects).

11. Please give the position with regard to development works/schemes undertaken during the year:

	No. of works  pending at the beginning of the year
	No. of works sanctioned during the year
	 Total
	No. of works completed during the year
	No. of pending works

	
	
	
	
	


12. please give the position with regard to unspent balances in respect of your block:
(Rs. In lacs)
	Unspent balances at the beginning of the year(scheme wise)
	Amount sanctioned during tye year
	Total 
	Amount spent during the year
	Reasons for unspent balances (at the end of the year)for being more then permissible limit 

	
	
	
	
	


13. Please indicate No. of inspection carried out during the year in respect of:-
	Extension officers
	Panchayat Secretary
	Gram/Mukhya Sevikas
	Junior Engineers
	Panchayats
	Other(PI.specify)

	
	
	
	
	
	


14. (a) In case of shortfall of expected qualify/Quantity of performance, please state the reason:

(b) In case of significant achievement of targets, please indicate y our contribnution:





PART-III


This column may be filled by Chairman, Panchayat Samiti with regard to functioning of the officer as Executive Officer, Panchayat Samiti.






PART-IV


(ASSESSMENT BY THE ADC/ADM(DEV)-cum-PROJECT DIRECTOR DRDA)

1.
Do you agree with the resume of work as indicated by


the officer in Part-II of the report and in particular 


regarding the special achievement if any mentioned 


by the officer. If not, indicate briefly the reasons for 

disagreeing with it and the extent of your disagreement.

2.
State of Health: Please indicate whether:-

(a) the office is physically energetic; and 

(b) mentally alert.

3.
General Assessment with Special Reference to:


(The relevant grading should be circulated)
	(i) Intelligence and understanding
	(a) Exceptional
	(b)Very Good



	
	(c)Barely adequate
	(d) Slow

	(ii) Promptness in disposal of work prompt
	(a) very prompt
	(b)reasonably

	
	
	(c)slow



	(iii)Zeal, diligence and sense of responsibility
	(a) Exceptional
	(b) adequate



	
	(c)Average
	(d) Indifferent

	(iv) Maintenance of order& Good discipline and checking late attendance:
	(a)Excellent
	(b) very good

	
	(c) good 
	(d) Average

	
	(e) Poor
	

	(v) Knowledge of Rules, codes, Manuals,
	(a) Excellent
	(b) very good

	
	(c) Good
	(D) Average

	
	(e) Poor
	

	(vi) Ability to inspire confidence and to get the best out of the staff:
	(a)Excellent
	(b) very good



	
	(c) good
	(d) Average

	
	(e) Poor
	

	(vii) Capacity to train, help and advise the staff and ability to handle his subordinate:-
	(a)Excellent
	(b) very good

	
	(c) good
	(d) Average 



	
	
	(c) Poor

	(viii) Submission of returns, statements and disposal of ending cases.
	(a)Excellent
	(b)very good

	
	(c) good
	(d)Average



	
	(e)Poor
	


4. Whether touring is adequate and purposeful:

5. Whether inspections conducted are adequate and qualitative:

6. Performance Regarding Implementation of Development Programmes:

(Refer Part-II above)

                     (i) Poverty Alleviation Programmes

   (a) Below average
     (b) Average

           (SGSY,NREGA, SGRY,DDP,DPAP,
   (c)Good                           (d)very good

                          IWDP)




   (e) Outstanding

     (ii)Employment Generation Programmes


          (SGSY,NREGA,SGRY,DDP,DPAP, IWDP

                   (iii)Area development Programmes


         (DDP,DPAP,IWDP etc.)


      (iv) Social  Security Programmes

                          (NFBS and  Matrishakti Bima Yojana etc.)

                    (v) Basic Minimum Services

                          (Housing, Sanitation etc.)
7.
Commitment towards empowering PRIs.

8.

	Other Observations:-

(This space may be utilized for remarks which complement, corroborate or supplement what has been indicated above with special reference to the points not covered earlier but considered worth mentioning by the Reporting Officer)/


9. Integrity: (Instructions contained in Ministry of home affairs
OM No.51/5/64/Estt.(A),Dated 21-6-65 should be kept in view)

10. Dealing of the Officer with the Public:

11. Attitude towards SC/ST

12. Overall assessment.
Signature of the Officer

Name-----------------------

Designation----------------

Place:

Dated:

PART-V


(REMARKS OF THE REVIWING OFFICER)

1.


	Length of service under the Reviewing Officer:


2.
       

	Do you agree with the Reporting Officer in regard to his remarks on the resume of the work done by the Officer as contained in Part-II of the report. If not indicate briefly the reasons for disagreeing with the Reporting Officer and extent of your disagreement.


3.
      Overall assessment of performance and qualities.

4.
     

	Has the officer any special characteristics and/or any outstanding merits or abilities, which would justify his advancement and special selection for higher appointment out of turn. If so, mention these characteristics briefly.


Signature of the officer
Name------------------------

Designation:------------------


PART-VI

          (COUNTER SIGNATURE BY THE NEXT HIGHER OFFICER WITH REMARKS, IF ANYT)

Signature

Name-------------------

Designation----------------

                                                                           PART-VII

                                             (REMARKS BY THE ACCEIPTING AUTHORITY)

Signature

Name------------------

Designation------------

